
PROGRAM 
ORIENTATION

Summer 2026



After School Matters is committed to 
the inclusion of ALL teens. 

If you require any accommodations, 
please notify me as soon as possible. 



TEEN MANUAL 

WHAT’S INCLUDED:

WHAT TO EXPECT FROM AFTER 
SCHOOL MATTERS (ASM)

WHAT ASM EXPECTS OF ME
TEEN PAY INFORMATION

INFO ON SKILL DEVELOPMENT
FORMS AND RESOURCES



BEHAVIOR 
EXPECATIONS

STEP 1

Verbal 
Warning

Written 
Warning

DISMISSAL

STEP 3

Open dialogue about 
incident
Reflect on how to improve 
behavior

Teen discipline form 
completed 
Parent/Guardian notified 

Teen discipline form completed 
Parent/Guardian notified 
Teen Dismissed from Program 
Teen is no longer stipend eligible 

STEP 4

Group 
Agreements

STEP 2

As a group we set group 
agreements and review 
our ASM policies



CAREER READINESS SKILLS



SKILL DEVELOPMENT 
GOALS

● Creative software
● Light coding (visual coding)
● Collaboration in teams
● Articulation of plans
● Progress presentations



DRESS CODE

• Dress to prepare for future 
professional and work 
experience

• No low-hanging pants that 
show undergarments 

• No shorts/skirts shorter than 
your fingertips when arms 
hang at your sides 

• No halter tops or cropped tops 
where abdomen or stomach is 
visible 

• No T-shirts with explicit or 
offensive language or  graphics

FUTURE 
COVERAGE
CONTENT 

LENGTH INSTRUCORS 
ADD SAFETY 

PPE
• Some programs require safety 

equipment. Make sure to wear 
the Personal Protective 
Equipment required for your 
program.

• Example: Helmet for Bikes, 
Closed-toed Shoes & Head 
Covering for Culinary.



PLAN AHEAD NOT EXCUSED

COMMUNICATEEMERGENCIES

Plan ahead using your allowed 
absences for appointments or school 
events. Going over the limit can affect 
your pay.

Experience an Emergency like:
COVID-19
Bereavement (death in family) 
Religious Holiday
Let us know!

Running Late? Communicate via email or 
Google Classroom
Unexcused tardiness (15 min late or leaving 
15 min early) will count as an absence 

We do not have excused absences! 

However, we understand emergencies 
happen. Please communicate and ASM 
will try our best to work with you.

MAX ABSENCES 4



INTERN PAY 





THANK YOU!
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