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If you require any accommodations,
please notify me as soon as possible.

Instructors and teens are expected to foster an inclusive program
for everyone without regard to race, color, religion, gender,
national origin, age, marital status, disability, pregnancy, sexual
orientation, political affiliation, or belief.

If you should ever feel unsafe, uncomfortable, or uncertain about
something related to your ASM program - please check in with
your instructor or Program Specialist.
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Personal
Mindset

= Needs minimal supervision to
complete tasks.

= Afhernpis to complete tasks independently
beedore asking for help

= Foliows rulesidirections as requined by
the takismaotion.

= Maintains focus on tasks despite
irternal [e.g. emotional) andiar exernal
dlistract oans.

= Anoids acthons that have produced
undesiralbile consequences or resuks
in the past.

» Sirtves io owercome barrersiset-badis,
seeling assistance when needed.

= Adagits appraach in response to
e conditions or others’ actions.

Communication

= Ovganizes information H:ﬂ::-ruq = Seeks input to gauge others
ﬂmdh message, contess, understarding of the message.

= Asks guestions to despen and’or
= Uizes and adjusts communication darify one’s understanding when
ﬂhr-:,,m:dm.
= Signals listening acoording to the rulesf
miorms of the context amd sudierce.

Problem Solving

+ Defines prablems by considanng sl = lderdilied sternatme degsfprodedied
potenoal pasrts and relased calses. that &e mgre eMecrise than Che Ghes

previously usedioupResied.
= Gathers and organizes rekvant

infoemation abouwt a problem from » Bvaluates the advaniages and
muftiple sources disxdvareages associamed wath cach
pomenlial Sebution aernifed Mor & preblan.
= Gererates pobetial salutions to a
probiem, secking and leveraging = SEECTS and IMpEMEns DeEst sution
dNEres: pErspecinaes. bamen on evaluation of advartages and

disadvariages of each potential solugion.




Creative software

Light coding (visual coding)
Collaboration in teams
Articulation of plans
Progress presentations







PLAN AHEAD

Plan ahead using your allowed
absences for appointments or school
events. Going over the limit can affect

your pay.

EMERGENCIES

Experience an Emergency like:
COVID-19

Bereavement (death in family)
Religious Holiday

Let us know?!

NOT EXCUSED

We do not have excused absences!

However, we understand emergencies
happen. Please communicate and ASM
will try our best to work with you.

COMMUNICATE

Running Late? Communicate via email or
Google Classroom

Unexcused tardiness (15 min late or leaving
15 min early) will count as an absence




INTERN PAY SCHEDULE

Program Model Hourly rate (before taxes)

Internship* $17.05 per hour

* Requires all participants to be at least 16 years old.

Pay Period : Deadline to Enter Deadline to Enter Pay Date
Period Dates ..
Forms/SSN Attendance in Cityspan

June 14 —June 27 Wednesday, June 24, 2026 Sunday, June 28, 2026 Thursday, July 2, 2026

— June 28 — July 11 Wednesday, July 8, 2026 Sunday, July 12, 2026 Friday, July 17, 2026
“ July 12 = July 25 Wednesday, July 22, 2026 | Sunday, July 26, 2026 Friday, July 31, 2026
“ July 26 — August 8 | Wednesday, August 5, 2026 | Sunday, August 9, 2026 Friday, August 14, 2026
June 14 — August 22 | Wednesday, August 19, 2026 | Friday, August 21, 2026 Friday, August 28, 2026

Cityspan attendance locks on Friday, August 21, 2026. No changes permitted once locked.




Complaints or Concerns

After School Matters has established the following procedure for teens to resolve
any complaints concerning the program. These complaints could relate to program
and instructor quality, inappropriate behavior, unfair treatment, discrimination,
fraud, requests for you to pay a participation fee, abuse, or harassment, among
other complaints.

You may, but are not required to, raise your complaint first to your instructor or
iaison. If you are not comfortable bringing your complaint to them or do not feel
they have adequately resolved your complaint, contact the Director of Program
Quality and Compliance, Jocelyn Moralde, at
jocelyn.moralde@afterschoolmatters.org.

After School Matters takes all complaints seriously and will work with you to address
them in a timely manner.

Please Note: If your complaint concerns
the conduct of your Liaison or Instructor
and you are not comfortable raising your
complaint directly with them, contact the
Director of Program Quality and
Compliance, Jocelyn Moralde, at
jocelyn.moralde@afterschoolmatters.org.
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